
The Admission Office (TAO) 

Quick Reference Guide

Shibaura Institute of Technology



①

②

④

Create TAO account 

① Language - select “English” if you prefer English
② Create an account from “Account registration” and fill in your information
③ You will receive a confirmation email 
④ Click on the link to activate your account



Initial setup  

① Select “Shibaura Institute of Technology”
② Select “SIT mobility programs”

①

②



Initial setup  
③ Select the program you are applying for 

(“Course-Taking Sandwich Program” or “Research Exchange Program”)
④ Select entry type 
⑤ Select “Start application” 

③

or

④

⑤



Green part needs to be completed by you

Red part need to be completed by your nominator 

Green part need to be completed by you

Fill out your information



As you proceed, the gauge 
shows your progress.

Complete all the sections. 

Do not forget to “Save” each page.  

Fill out your information



Click here to resume your application. 

Note: You may temporarily save your application by clicking on the “Save” button.
Your saved application can be found under “Applications”.

Fill out your information



Click here to send a nomination 
request to your nominator.

Ignore the number here.  
You only need 1 nominator.  ー

Send a nomination request to your nominator



When you send a nomination request to your nominator, he/she will receive an email of the request.
Once your nominator complete and submit the nomination, you will also be notified by email.

Click here to send a nomination request. 

Enter the email address of your nominator. *Note the 
nominator usually is your university coordinator.  

Send a nomination request to your nominator



The status changes to 
“Submitted” once your 

nominator complete your 
nomination submission.

Send a nomination request to your nominator



② Click here to continue

① Select Flywire

Make an application(registration) fee payment

*Please note “exam fee” means the application(registration) fee.



④ Click here to continue

③ Select country where the 
payment will come from

Make an application(registration) fee payment



⑤ Select a preferred payment type

Make an application(registration) fee payment



Your full name

Your email address

⑦ Click here to make a payment

⑥ Enter your information

Enter your information

Make an application(registration) fee payment



Submit your application

Please go through your application 
again to make sure you have entered 

correct information. 

Click here to confirm the content. 

Click here to continue.

Check off the box.



Check off the box and select “YES” 
to submit your application.

Make sure all application steps are completed before you make the final submission.
This includes your nomination process and the application(registration) fee payment.

Submit your application
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