Shibaura Institute of Technology

The Admission Office (TAO)
Quick Reference Guide



Create TAO account

(D Language - select “English” if you prefer English
(2 Create an account from “Account registration” and fill in your information

@ You will receive a confirmation email
@ Click on the link to activate your account
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English

A
ﬂ The Admissions Office

Dffering the choice of colleges from the world map
Applicants Recommenders/Requestees

An entrance exam system for the new era, convenient for both university and applicants.
The Admissions Office is a consortium system that covers online entrance exams in general.
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Account registration

Resend confirmation email | forgot my password

Log in with Feelnote ID
If you already have an account with The Admission Office, please log in

with your email address and complete linking with Feelnote ID from the
Account Settings.

Log in with Feelnote ID

What is Feelnote ID?
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Thank you for creating new account for The Admissions Office.
Please access to the link below to complete account registration.

The link is valid for 24 hours { until Oct 27, 2020 10:31am)

Complete account registration

hitp://admissions-office.net/en/applicant/confimation?confimation_token=ekJuszKrmeHB-h4\WjiP7Z




Initial setup

Select “Shibaura Institute of Technology”

Select “SIT mobility programs”
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Initial setup

(3 Select the program you are applying for
("Course-Taking Sandwich Program” or "Research Exchange Program”)

@ Select entry type
(5 Select “Start application”

Decision Plans  Profile Applications Favorites Messages

.........

P
m The Admis;.ions Office Institutions

Colleges = Details = Department / Course

Shibaura Institute of Technology / SIT mobility programs

@ Program / Major

Course-Taking Sandwich Program > Research Exchange Program >
Al ..
. m[] The Admissions Office Institutions  Decision Plans  Profile Applications  Favorites Messages
SIT student mOblllt]\ ...................... tram the warld map

. Shibaura Institute of Technology / SIT mobility programs / Course-Taking
ﬁ:v“ Sandwich Program

Decision Plan EA]ﬁ Hg{ﬂ};\ﬂmiﬁ_&iggﬁj}fﬁce Institutions  Decision Plans  Profile Applications Favorites Messages
\ . . T .
@ Status Decision Plan Shlbau.ra Institute of Tech nolqu / SIT mobility programs / Course-Taking
Sandwich Program / 2022 Spring Entry
iAs 2022 Spring Entry
Information
Course Taking Sandwich Program Opening Date May 25, 2021 02:50pm

\m L Application Fee (JPY) ¥ 30,000

©

‘ﬁ{ Add to Favorite -+ Startapplication



Fill out your information

Shibaura Institute of Technology / SIT
mobility programs f Course-Taking
Sandwich Program /2022 Spring
Entry

Progress
o/7

Progress - Required Documents

0/7

* Is required.

Application Form

[1] 1. Personalinformation *

2. Program and VISA
2
information *

3. English proficiency *

4. Portrait face photo and
signed pladge *

(4]

5. Questionnaire *

Request Form
Momination *

Payment

Exam fee payment *

=N

Institutions Decision Plans Profile

ﬂlEAdmisﬁunsﬂfﬁm

L Draft | Private |
2022 Spring Entry

Application Details

Applications Favorites

= (Cancel

Massages

9 Messzaga

Opening Date May 25, 2021 02:50pm

Green part need to be completed by you

Red part need to be completed by your nominator

Mivician af Clakhal Inikiativas




Fill out your information

A
E' The Admissions Office Institutions  Decision Plans  Profile Applications  Favorites Messages
Shibaura Institute of Technuluﬁy [SIT
mobility Emgrami [ Course-Taking
Sandwich Program / 2022 Spring R .
Entryn €' 1. Personal information
Progress
1/7 w— As you proceed, the gauge

shows your progress.

Progress - Required Documents
1/7 v

* Required

1) The information you filled in this application form will be used for the application of COE, which is the necessary document to
apply for a VISA, SIT acceptance process and the scholarship selection. Answer precisely and honestly. Try NOT to make any

¥ is required.

Application Form accurate answers, the Immigration Bureau may ask for additional official documents{original) and take

1. Personal information * Complete all the sections.

; to an application form once you have submitted it. If you would like to request an update to your
application, please email to ST international office (global-admission@ow.shibaura-it.ac.jp). Title must be "Request: Application
change, Your name". When making a request, please be specific about what you wish to edit, attaching any documents you wish to
update.

B 2. Program and VI5A
information

3. English proficiency *

3) We will make every effort to keep all courses on schedule, but there is a possibility that some courses may be cancelled.
4. Portrait face photo and

signed pledge *

5. Questionnaire * Did you check and agree with (@) Yes No (You are not allowed to apply for t

the above prerequisites? Do not forget to “Save” each page.

Request Form

[6] Nomination*




Fill out your information

A
Hm The Admissions Office Institutions ~ Decision Plans  Profile Applications | Favorites Messages

B e e R S

| Applications

In Progress Submitted

Status Decision Plan Deadline Messages

Shibaura Institute of Technology / SIT mobility
1 m programs | Coursa-Taking Sandwich Program / = Unread 0 > Click here to resume your application.
Copy of 2022 Spring Entry

Note: You may temporarily save your application by clicking on the “Save” button.
Your saved application can be found under “Applications”.




Send a nomination request to your nominator

il
H The Admissions Office Institutions ~ Decision Plans  Profile Applications  Favorites Messages
Shibaura Institute of Tec hnoloﬁy JSIT
mobility ﬁ:mgrams [ Course-Taking - .
sandwich Program / 2022 Spring Nomination
Entrym 3 E—
Progress Click here to send a nomination
request to your nominator. (= Send Request
5T ———
Progress - Required Documents REQI.IirEﬂ"IEntS
5/ 7 ——
s reauired, Position of Recommenders Nominator from applicant's home university (International office) / Neminator from
applicant's home university (Other section besides the international office)
Application Form
1. Personal information *
Required Number of .
2. Program and VISA Recommenders
information *
3. English proficiency * Ignore the number here
Maximum Mumber of g : .
4, Portrait face photo and Recommenders You only need 1 nominator.
signed pledge *
5. Questionnaire *
Status
Request Form
[6] Nomination * . . -
Request Status Opening Status Email Original Reguest Form




Send a nomination request to your nominator

il
H The Admissions Office Institutions ~ Decision Plans  Profile Applications  Favorites Messages
Shibaura Institute of Technulu%y fSIT
mobility rE:rt}gra ms / Course-Taking
Sandwich Program /2022 Spring . .
Entry( &~ Nomination
Progress ] Enter the email address of your nominator. *Note the
Reuse Request Form Previo - - - . . * Required
57 e— nominator usually is your university coordinator.
Progress - Required Documents Position of
57 —— Recommenders * Memi -
"is required.
Recipient's Email * ; ; o
Application Form P il43386@ow. shibaura-it.ac jp
L. Personal information *
2. Program and VISA Click here to send a nomination request.

information *

3. English proficiency *

| 4. Portrait face photo and
signed pledge *

5. Questionnaire *

Request Form

[6] Momination*

When you send a nomination request to your nominator, he/she will receive an email of the request.
Once your nominator complete and submit the nomination, you will also be notified by email.




Send a nomination request to your nominator

Shibaura Institute of Technology / SIT
mobility programs f Course-Taking
Sandwich Program [ 2022 Spring
Entry@ I —

Prograss
T/7

Progress - Required Documents

T | T —

Is required.

Application Form

1. Personal information *

2. Program and VISA
nformation

3. English proficiency *

4. Paortrait face photo and
signed pledge *

The status changes to
“Submitted” once your

nominator complete your
nomination submission.

Payment

Exam fee payment *

i
[;l The Admissions Office

T mp i ———

Requirements

Institutions Decision Plans

Profile

Applications Favorites Messages

= Send Reguest

Position of Recommenders

Mominator from applicant's home university (International office) / Nominator from
applicant's home university (Other section besides the international office)

Required Number of Recommenders 1
Maximum Number of ,
Recommenders
Status
Request Status Opening Status Email Original Request Form
Submitted Opened i043386@ow.shibaura-it.acjp




Make an application(registration) fee payment

Shibaura Institute of Technology / SIT
mobility programs / Course-Taking
Sandwich Program f 2022 Spring
Entry@ I —

Progress
6/T

Progress - Required Documents

B T ——

* Is required.

Application Form

1. Personal information *

2. Program and VISA
information *

3. English proficiency

4. Portrait face photo and
signad pledge *

5. Questionnaire *

Request Form

Momination *

Payment

Exam fee payment *

N
ﬂ The Admissions Office Institutions ~ Decision Plans  Profile Applications  Favorites Messages

O el = e

Application Fee

About payment

You need to pay for JPY30,000 as registration fee.

Payment method

Select Payment method (@) Flywire @ Select Flywire

+ Application Fee ¥ 30,000
+ Administrative Fee ¥0
Total ¥ 30,000

@) Click here to continue

*Please note “exam fee” means the application(registration) fee.




Make an application(registration) fee payment

% ﬁ H I # * E Contact Help Log in & English ~

1. Payment Info 2. Payment method 3. Payer Info 4. Info for the receiver 5. Review & Confirm &. Make payment

Your payment

The payment will come from Shibaura Institute of Technology-
Mobility Program receives

@ Select country where the PR
Country or region * w ¥ 20,000

payment will come from

Amount will be formatted in the destination currency, in this
case Japanese Yen. i.e. 10,000 for ten thousand JFY.

@ Click here to continue

plogy- Mobility Program: https:fwww.shibaura-it.acjpfen/

u, Tokyo, 108-B548

Powered by ﬂywﬂ-e Copynght EFlywire. 2009-2021 All rights reserved. Flywire is a trademark of Flywire Corporation. G




Make an application(registration) fee payment

Select your preferred payment method

Best Price Guaranteed Subject to terms and conditions ]

SELECT

n Domestic Bank Transfer in US Dollars (USO)

$278.00

More info w

Online Banking in USD

........ $284.00 ® Select a preferred payment type
Supports: 4':5,"- o '; . e
More info w

“un  Debit/Credit in USD

@ $286.00
Supports: - ﬁ

SELECT

0] American Express in USD

== $286.00

SELECT




Make an application(registration) fee payment

()

@ Please provide the details of the person whose card/bank account will be used to pay.

equired field

Email *

Middle name

Address 1+

City *

Zip code / Postal Code

| would like to receive emails from H

| have read, understand, and agree

Payer information

First name *

Family name *

Address 2

® Enter your information

1. Payment Info

Enter your information

2. Payment method 3. Payer Info 4, Info for the receiver

5. Review & Confirm

Information for Shibaura Institute of
Technology- Mobility Program (TAQO)

[*) required field

Student Information

Student Mame *

Your full name

Student Email Address *

Your email address

— PREVIOUS

@ Click here to make a payment

6. Make payment




Submit your application

Vi issi
The Admissions Office Search schools Admission Profile Applications  Favorites Message
Dffering the chosce of cobeges om Ihe moria mag Schemes
Shibaura Institute of Technology / SIT .
mobility programs / Research Confirmation of contents
Exchange Program / Research
Exchange Students
Progress
8 J,{ k. ] Appllcatlon fOﬂ"I'I
Progress of required fields Please check your application documents again.
B/ ———
/ e 1. Personal Information
* indicates a required field. * 2.Program and VISA information Please go through your application
* 3. English proficiency again to make sure you have entered
) * 4. Laboratory selection correct information.
Prepared by applicant e 5.1D photo and signed pledge

s 6. Questionnaire
1. Personal Information *

2. Program and VISA
information *
Documentation Request Form
3. English proficiency *

Please check your application documents again.

4. Laboratory selection * S
* Nomination

- 5. 1D photo and signed
pledge *

Please check all the documents again.

Yes, | have chacked. Check off the box.

_ Click here to continue.

Terms and conditions Recommended environment Handling of personal information help center




Submit your application

Complete my application

[Note]
All data will become uneditable after the completion of
application.
Please check again if all entries are completed.

Apply after you review the above

Check off the box and select “YES”
to submit your application.

Cancel Yes

Make sure all application steps are completed before you make the final submission.
This includes your nomination process and the application(registration) fee payment.
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