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Details for Submitting the Presentation Video 

1. Video Structure and Time Allocation 

(1) First, please face the camera so that your face is clearly visible, and state 

your name and motivation for applying. 

 

(2) Next, following the structure of the presentation below, please give your 

explanation within a maximum of 10 minutes. Points will be deducted if the 

presentation exceeds 10 minutes. Be sure to strictly adhere to the time limit. 

＜Presentation Structure＞ 

• Name and motivation for applying (about 1 minute) 

• Research content (about 4 minutes) 

• Research plan (about 4 minutes) 

• Research ethics (about 1 minute) 

※ While sharing your slides on screen, please make sure your face also 

appears in a corner of the video (picture-in-picture display). 

2. Recording Guidelines 

• Audio: Record in a quiet location with minimal background noise. 

• Lighting: Ensure your face is well-lit. 

• Background: Avoid showing any personal information in the background. 

3. Presentation Method 

• Please refer to “How to Record Videos Using Zoom” 

4. Editing and File Format 

• Editing: Submit a single continuous video. Combining multiple clips is 

allowed. Do not add unnecessary cuts, background music, or special 

effects. 

• File format: Submit in mp4 format. 

• File naming: Name the file as Application ID (6 digits)_Full Name (e.g., 

260000_Taro Shibaura.mp4). 

5. Submission 

Regional Environment Systems   Functional Control Systems 

6. Others / Additional Notes 

• Submission of the slide files used in the presentation is not required. 

• Audio must be recorded using the applicant’s own voice. 

• Please note that a slight delay in the operation may occur during 

recording. 

https://surl.jp/238NEQhb
https://surl.jp/8PMQBG6Q
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How to Record Videos Using Zoom 

1. Launch Zoom 

1. Sign in to Zoom. 

2. From the Home screen, either start a New Meeting or select Video On from the Host 

menu. 

 

 

 

 

 

 

 

 

3. Make sure your video and microphone are enabled, then click the Start button. 
 

 

 

 

 

 

 

 

  

OR 
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2. Start Recording 

1. Open the slides you want to share. 

2. When you are ready to present, click “Record” on the bottom toolbar. 

If Record is not displayed, select   icon. 

 

3. Make sure that “Recording…” is displayed in the top-right corner of the screen. 

 

 

 

3. How to Share Your Screen 

1. Click Share Screen on the bottom toolbar. 

 

 
2. Select the window you want to share (e.g., PowerPoint, PDF, browser). 

3. Choose the Presenter and Layout option on the right side. Make sure your face is 

visible during presentation. 

4. Click Share. 
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4. Stop Recording 

When you finish your presentation, click Stop Recording on the toolbar. 

 

 

5. End the Meeting 

End the Zoom meeting once your presentation is finished. 

 

6. Download the Saved Recording 

1. Sign in to Zoom via your browser: https://zoom.us/signin#/login 

2. From the menu, select Recordings, then choose either  Record to this Computer（Free 

plan/Paid plan） or  Record to the Cloud（Paid Plan）. 

3. If the video is under Local Recordings, it is saved in the location shown in the 

path. (When the Zoom meeting ends, you may be automatically directed to the folder 

where the video is saved.) 

 
 

If the recorded video is listed under Cloud Recordings（Paid Plan）, click the … 

(More) button on the right and select Download (1 file). 

 

 
 
 
 
 

7. Rename the Downloaded File 

1. Change the file name of the downloaded video to “ApplicationID_FullName”. 

Example: 12345_Taro Shibaura.mp4 

2. The application ID can be found in the “My applications”on TAO (The Admissions 

Office). 

 

 
 
 
 
 

  

https://zoom.us/signin#/login
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8. Submit the File 

1. Submit the recorded video file through the application URL of the respective program 

to which you are applying. 

 
Regional Environment Systems 

Functional Control Systems 

 

9. Please refer to the Zoom Official Manual for more detail. 

 

10. Inquiry  

Graduate School Section：Inquiry Form 

 

https://shibaura3.sharepoint.com/:f:/t/daigakuin-tm/ElhdIYQ26nBDqhNq7nEzlFYBhIHI2r7aYwpNB13TFbA8iA
https://shibaura3.sharepoint.com/:f:/t/daigakuin-tm/EqU0Bn5knE5HtL5WuZqtrCkB-03T_Jh0I41Uc7YzgLXztA
https://support.zoom.com/hc/en/category?id=kb_category&kb_category=55597a9a8720391089a37408dabb353e
https://forms.office.com/r/TACypCyQq8

